
ROSEBURG URBAN SANITARY AUTHORITY 
BAORD MEETING OF THE BOARD OF DIRECTORS 

SEPTEMBER MINUTES 

Board Chair John Dunn, called the regular monthly Board Meeting to order at 4:00 p.m. on 
September 13, 2024. The Board Meeting was held in-person and remotely broadcast by Zoom® 
Meeting.  

ROLL CALL 

Directors 

Present: Board Chair John Dunn, Kelsey Wood, David Campos & Tom Dole 

Absent: Board Vice Chair Rob Lieberman 

Others present: General Manager Jim Baird, Finance Director Christine Morris, Office Assistant II 
Harmony Williams, Engineering Technician III Ryon Kershner, Collections 
Superintendent Steve Lusch, Jacobs Project Manager Dan Prather and Jacobs 
Project Manager Interim Caleb Trammell 

Consideration of the August 14, 2024 Board Meeting Minutes 

David Campos moved to approve the minutes for the August 14, 2024 Roseburg Urban Sanitary 
Authority monthly Board Meeting. 
Kelsey Wood seconded the motion. 
The motion passed unanimously. 

Proposal to Change Work Week Definition 

Staff has been conducting community outreach to determine the potential impact of changing 
RUSA’s work week and office hours. Staff made a poll on our Facebook page asking how closing 
on Friday with expanded hours Monday through Thursday would affect them. 

As of September 4th, there were 248 participants and 88% of the respondents indicated that the 
change would not impact them; 10% indicated that the change would be beneficial; and 2% 
indicated that the change would negatively impact them. 

Staff also reviewed the security footage to conduct a customer count. The average number of 
customers that walk in for service is 11.78 (12) with an average of 11.86 (12) on Fridays. 

After looking at the results of our outreach and customer count, staff felt that the proposed change 
in the work week will not affect our customers adversely and will provide our employees with the 
opportunity to have a better work-life balance. 

Staff requested that the Board change RUSA’s work week hours to four ten-hour days, Monday 
through Thursday.  



The Board discussed the proposed change and had several questions.  

Tom Dole made a motion to change RUSA’s work week hours to four ten-hour days Monday through 
Thursday. 
Kelsey Wood seconded the motion. 
 
Board Chair Dunn requested “Roll Call” for the motion to Change RUSA’s work week hours to four 
ten-hour days Monday through Thursday. 
 
Vote By Roll Call 

 
  John Dunn  No 
  Rob Lieberman  

Tom Dole  Yes 
  Kelsey Wood  Yes 
   David Campos Yes 

  The motion was passed with a 3/1 vote 
          
General Managers Report 

 
Ameresco - Energy Service Company 
We are waiting for the notification by the Oregon Department of Energy of the awards for the 
Community Renewable Energy Grant Program. The latest information is that we should know by 
the end of September. 
 
Deer Creek Siphon Improvements - Project No. 23001 
The Contractor, Black Pearl, did not complete any work during this pay period.  
 
Umpqua Street Improvements - Project, No. 24001 
The Contractor, NorthCore, has submitted payment request No. 1. The work completed this period 
is valued at $115,267.79, with $5,763.39 in retainage for a payment request of $109,504.40. The 
project Engineer, Alex Palm, and staff have reviewed the request and recommend that the Board 
approve payment request No. 1 in the amount of $109,504.40.  
 
Kelsey Wood moved to approve Pay Request No. 1 to NorthCore in the amount of $109,504.40. 
David Campos seconded the motion. 
 
Board Chair Dunn requested “Roll Call” for the motion to Approve Pay Request No. 1 in the amount 
of $109,504.40. 
 
Vote By Roll Call 

 
  John Dunn  Yes 
  Rob Lieberman  

Tom Dole  Yes 
  Kelsey Wood  Yes 
   David Campos Yes 

  The motion was passed with a 4/0 vote 



 
 
Stephens St. Improvements - Project, No. 24003 
RUSA has entered an Intergovernmental Agreement (IGA) for the Stephens St. Improvements. 
RUSA has made the initial payment of $270,397.17 to the City. The Contractor (Cradar Enterprises 
Inc.) has not started the construction yet. 
 
Storage Building - Project No. 24005 
The Contractor, H3, has completed the site work, foundation and concrete slab. The Contractor has 
submitted payment request No. 2. The work completed this period is valued at $82,500, with $4,173 
in retainage for a payment request of $78,327. The project Engineer, Tom Rogers, and staff have 
reviewed the request and recommend that the Board approve payment request No. 2 in the amount 
of $78,327. The work must be completed December 31st, 2024. 
 
Kelsey Wood moved to approve Pay Request No. 2 to H3 in the amount of $78,327. 
David Campos seconded the motion. 
 
Board Chair Dunn requested “Roll Call” for the motion to Approve Pay Request No. 2 in the amount 
of $78,327. 
 
Vote By Roll Call 

 
  John Dunn  Yes 
  Rob Lieberman  

Tom Dole  Yes 
  Kelsey Wood  Yes 
   David Campos Yes 

  The motion was passed with a 4/0 vote 
 
 
Bisulfite Building SCADA Improvements - Project No. 24006 
The contractor, Sims Electric, did not complete any work during this pay period. The work must be 
completed October 31st, 2024.  
 
Roofing – Admin. Building and Garage - Project No. 24007 
The contractor, Roseburg Roofing and Supply Company, has not completed any work during this 
pay period. 
 
Manhole Rehabilitation - Project, No. 24009 
The Contractor, Underground Tech, has completed the rehabilitation of 10 manholes. The total cost 
was $49,902.60.  
 

Jacobs Plant Operations Report 
 
Dan Prather advised that the treatment facility averaged 96% BOD removal and 96% Total 
Suspended Solids removal during August. The total Effluent flow was 88.72 million gallons all of 
which went to the NTS at Outfall 002. 
 



Accounts Payable 
 

The Board reviewed the Accounts Payable Report and Addendum for the September 2024 
Accounts Payable and addressed questions. 
 
David Campos made a motion to approve the Accounts Payable Report and Addendum as 
presented. 
Kelsey Wood seconded the motion. 
 
Vote By Roll Call 

 
Board Chair Dunn requested “Roll Call” for the motion to approve Accounts Payable and the 
Addendum as presented: 

 
  John Dunn  Yes 
  Rob Lieberman  

Tom Dole  Yes 
  Kelsey Wood  Yes 
   David Campos Yes 

  The motion was passed with a 4/0 vote 
 

Other Business 
 
 None. 

 
Attached Additional Items Presented 

    Budget to Actual Report 
Accounts Payable Addendum 

 
Respectfully submitted, 

 
Harmony Williams 
Office Assistant II 
 



ROSEBURG URBAN SANITARY AUTHORITY
as of June 30, 2024

(OVER) YTD Total as
Budget Current Year Prior Year Under a Percent

FYE 23-24 To Date To Date Budget of Budget
GENERAL FUND

EXPENDITURES
Administration & Engineering

Personal Services 943,820 889,633 776,055 54,187 94.26%
Materials & Services 508,600 411,676 346,432 96,924 80.94%
Capital Outlay 532,500 359,576 84,645 172,924 67.53%

Treatment
Materials & Services 2,637,600 2,243,257 2,046,839 394,343 85.05%
Capital Outlay 650,000 22,725 8,242 627,275 3.50%

Collection
Personal Services 922,460 776,095 749,335 146,365 84.13%
Materials & Services 192,700 120,463 115,675 72,237 62.51%
Capital Outlay 1,205,500 308,692 126,150 896,808 25.61%

Finance
Personal Services 549,740 521,425 437,085 28,315 94.85%
Materials & Services 320,900 136,772 93,128 184,128 42.62%
Capital Outlay 48,000 28,951 9,119 19,049 60.32%

Transfers 2,628,000 2,628,000 717,000 0 100.00%
Contingency 550,000 0 0 550,000 0.00%
Unappropriated Ending Fund Balance 3,946,890 0 0 3,946,890 0.00%

Total Budget 15,636,710 8,447,265 5,509,703 7,189,445 54.02%

RESOURCES
Sewer Service Fees 7,891,500 8,463,611 5,708,730 (572,111) 107.25%
Miscellaneous Income 1,256,610 105,342 133,881 1,151,268 8.38%
Penalties 145,000 156,148 140,112 (11,148) 107.69%
Interest Income 110,000 306,917 160,049 (196,917) 279.02%

9,403,110 9,032,018 6,142,772 371,092 96.05%
Beginning Fund Balance 6,233,600

Total Budget 15,636,710

COLLECTION SYSTEM EXPANSION 

EXPENDITURES
Construction Projects 1,178,410 0 0 1,178,410 0.00%
Unappropriated Ending Fund Balance 0 0 0 0 0.00%

Total Budget 1,178,410 0 0 1,178,410 0.00%

RESOURCES
Interest Income 36,410 72,103 42,468 (35,693) 198.03%
System Development Charges 138,000 224,881 185,099 (86,881) 162.96%

174,410 296,984 227,568 (122,574) 170.28%
Beginning Fund Balance 1,004,000

Total Budget 1,178,410

INFRASTRUCTURE REPLACEMENT RESERVE FUND

EXPENDITURES
Construction Projects 3,000,000 2,609,211 391,507 390,789 86.97%
Unappropriated Ending Fund Balance 0 0 0 0 0.00%

Total Budget 3,000,000 2,609,211 391,507 390,789 86.97%

RESOURCES
Interest Income 40,000 71,470 40,946 (31,470) 178.67%
Transfers from Other Funds 128,000 128,000 1,433,825 0 100.00%
Sewer Service Fees 267,000 270,289 267,408 (3,289) 101.23%

435,000 469,759 1,742,179 (31,470) 107.99%
Beginning Fund Balance 2,565,000

Total Budget 3,000,000



ROSEBURG URBAN SANITARY AUTHORITY
as of June 30, 2024

(OVER) YTD Total as
Budget Current Year Prior Year Under a Percent

FYE 23-24 To Date To Date Budget of Budget
TREATMENT PLANT EXPANSION

EXPENDITURES
Construction Projects 741,700 0 0 741,700 0.00%
Unappropriated Ending Fund Balance 0 0 0 0 0.00%

Total Budget 741,700 0 0 741,700 0.00%

RESOURCES
Interest Income 22,300 43,745 25,679 (21,445) 196.17%
System Development Charges 75,100 118,340 97,357 (43,240) 157.58%

97,400 162,086 123,036 (64,686) 166.41%
Beginning Fund Balance 644,300

Total Budget 741,700

PLANT EQUIPMENT REPLACEMENT

EXPENDITURES
Misc Plant Equipment Projects 1,993,000 278,763 418,532 1,714,237 13.99%

Unappropriated Ending Fund Balance 0 0 0 0 0.00%
Total Budget 1,993,000 278,763 418,532 1,714,237 13.99%

RESOURCES
Transfer from General Fund 300,000 300,000 0 0 100.00%

Grants 190,000 0 0
Interest Income 29,000 69,704 49,850 (40,704) 240.36%

519,000 369,704 49,850 (40,704) 71.23%
Beginning Fund Balance 1,474,000

Total Budget 1,993,000

ASSET ACQUISITION & REPLACEMENT FUND

EXPENDITURES
Transfers to Other Funds 0 0 716,825 0 0.00%

Unappropriated Ending Fund Balance 6,578,500 0 0 6,578,500 0.00%
Total Budget 6,578,500 0 0 6,578,500 0.00%

RESOURCES
Sewer Service Fees 1,066,200 1,081,147 1,069,619 (14,947) 101.40%
Interest Income 66,000 208,254 100,572 (142,254) 315.54%
Transfer From General Fund 2,200,000 2,200,000 0 0 100.00%

3,332,200 3,489,400 1,170,191 (157,200) 104.72%
Beginning Fund Balance 3,246,300

Total Budget 6,578,500



Accounts Payable 
Checks by Date - Detail by Check Date 
User: christine 
Printed: 9/13/2024 3:45 P M  

Check No Vendor No Vendor Name Check Date Check Amount 
Invoice No Description Reference 

ACH Cintas Cintas Corporation No. 3 09/13/2024 
9286268482 Water cooler agreement 90.00 

Total for this ACH Check for Vendor Cintas: 90.00 

52329 WATER City o f  Roseburg 09/13/2024 
INV22326 Bulk water use and permit 158.42 

Total for Check Number 52329: 158.42 

52330 HRANSWEF H R  Answers, Inc. 09/13/2024 
INV-105913a Personnel handbook review 360.00 
INV-105913b Respectful workplace training 2,738.90 

Total for Check Number 52330: 3,098.90 

52331 SUNRISE Sunrise Enterprises, Inc 09/13/2024 
INV0042788 Monthly landscape services 230.00 
INV0042807 Monthly janitorial services 595.00 

Total for Check Number 52331: 825.00 

52332 West Tes Western Testing LLC 09/13/2024 
29684 Testing and Inspection Services-Umpqua St 18,013.25 
29710 Concrete Inspection & Testing Services for Stora 1,548.05 

Total for Check Number 52332: 19,561.30 

Total for 9/13/2024: 23,733.62 

Report Total (5 checks): 23,733.62 

AP Checks by Date - Detail by Check Date (9/13/2024 3:45 PM) Page 1 

Addendum to September 13, 2024 Board Packet


